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FirmFoundation

Room Hire Enquiry Form

Kindly provide as much information about your booking as possible.

Please specify the date(s) and time(s) you are interested in.

Day of the Week | From * To Total number of hours | Total number of people on premises

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

* (please include setting up/closing down time).

Number of room(s) needed:

Top Floor Room 1 Allows up to 4 people

Ground Floor Back Room 1 Allows up to 12 people board room style

Ground Floor Front Room 1 Allows up to 8 people board room style

Required NUMDBDET Of AESKS.....ccccuiiiieieiie ettt st st e e r s s eeese e s

Required NUMDBET Of ChairS... ...t et e et st e sr e seeeasanes

You can arrange furniture to suit your need where space permits.

Client Details:
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Company Name/OrganiSatioN........ccceceeieeeereree st e ierete st et er e seass b besebeseasssenssesstessssssesesenes

Purpose for hiring the r00M ...t s e e b

Service provided by your business or organisation..........ccccecevevinieiiecieece e
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BUSINESS AQTISS ...ttt ettt et st e st e e be et s eaaessasaes saseeaste sessessabaessasbessbesessbe sennessabbes sasbessesens
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ANY Other INFOrMAtioN.....ccice ettt st st e s s s reae s

Public Liability Insurance:

Do you have public liability INSUFANCE?.......cuiee et st e e e e st et

If you do not have public liability insurance, would you like Firm Foundation Centre to

extend their policy to cover you? (There may be an additional charge for this)......ccceceveveevecieieenennans



